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1. Quick Start

Okay, you want to get right to work with this application. Y ou’ ve got a bunch of worthwhile projects
selected & funded and planned and want to begin putting your Six Y ear TIP together. This section tells
you how to get the 2006 version of the FileMaker Pro STIP Too v.5.7 application ingtalled on your
computer’s hard drive and then how to start it.

From CD:
For Windows

A. Onyour hard drive create anew folder cdled, preferably, STI1PFM 2007

B. Insat the CD into your computer, openit, sdect al files, & drag them to the ST1PFM 2007 folder

C. Sdect dl files, go to File/Properties and unclick “Read-only”. Now the program will dlow you to
input your project data.

For Macintosh

A. Insert the CD into your computer, open it, double click on STIPmac.sea.
B. When asked where to put the ST1PFM 2007 folder, do so.

From Thelnternet:

Go to the Highways & Loca Programs website:
http://www.wsdot.wa.gov/TA/ProgMgt/STI1P/ST1PHP.htm.

Click on STIP to go to the section with the STIP Too application.

Click on thelink for your operating system version of the STIP Too gpplication to download it to
your computer. For Windows 2000/X P this will be STIPwin.exe and for Macintosh this will be
STIPmac.sea

To Launch theSTIP Too Application:

Double click on the STIP Too application program in the ST1PFM 2007 folder. (On a Windows
system this may appear as STIP.EXE, or just STIP if extensons are set not to display.)



2. Overview

In 1992, an application to alow Loca Agenciesto prepare their Six Y ear Trangportation
Improvement Programs (TIP) was developed and distributed. This was the origind FoxPro version of
the STIP application.

For various reasons, many agencies found this version of the STIP gpplication unsuitable and in
response, asmplified verson of the application, based on the Six Y ear form, was developed and
digtributed. Verson 1.0 proved to be easy for agencies to use and very maintenance free. The decision
was made to replace the FoxPro verson with the FileMaker verson. Theresult, ‘STIP Too” was
developed to provide more functionality and reporting capabilities than the previous FoxPro version.
Thanks to you and the dmaost 300 agencies using the program and the comments provided over the past
decade, we are now into verson 5.7.

The FileMaker STIP application will be available from a variety of sources. Y ou can contact
Highways & Loca Programsto get a CD at any time (see page 27 for contacts). The latest verson is
available for download from the Highways & Locd Programs website at:

http: //mww.wsdot.wa.gov/T A/ProgM gt/ST | P/ST I PHP.htm

It is our intent to make this application responsive to your heeds SO we encourage your comments or
suggestions for improving the program.



3. Screens

NOTE: Many of the screen illustrations in this manual will refer to version 5.6 even though we are up to
version 5.7. The procedures referenced are still applicable, and if the look of the screen hasn’t changed
we have not replaced theillustrations. If procedures or screens change enough in future versions then
we will replace theillustrations.

TheList Projectsscreen

O - Stip.STP = 2=
Project I Print l%}'t.‘lff.l.’.l'uiﬁtl j | 6 Year Form l STIP Rgn_url_sl '_':’
el || [t eormpon] msucions] 2, i |
: 4 Statewide Transportation Improvement Program - v.5.6 - 9i6/2004
Recorgs: |
20
Agency |WSDOT - SC | mpo/RTPO County [Frankiin Co. |
Unzarted
Project Listing . Lerniny
Project Title Road Hame or Mo, Beqinning End.
Expansion (71 40° Toaches with Lifts | | | |
Main Straet | Main Street | Frant | City Limits |
1-90: LED TRACTION ADVISORY SIGNS MP 3375 TOMP | sRon | 2275 | 7288 |
QUEENSGATE INTERCHANGE | 5R 152 | z.30 | 20 |
COLUMBLA RIVER BRIDGES 182116 N&S (Benton Co.) | sR-182 | oos 70 | oos.250 |
COLUMBLA RIVER BRIDGES 182116 N&S (Franklin Co.) | sR-182 | oos 270 | oos.250 |
Fibra Wiay Grade Separation | Fibre way | ozs | 025 |
Uiest Stock Road Extenzion | west Stock Road | nzs | 1:37 |
Lexington Bridge | 8D | ooo | o2z |
Intemnational Way | International Way | 0.00 | 0.60 |
|- 405D ellewue Downtown Access | 08 | HE th Streeti-a08 | 5E 2th Streeti-g0s |
Fircrest 2000 P edestrian Access Program | | | |
Reconztruction of 56th Avenue West from 226th St W to | Sfith Avenue Wifest | 236th Street Sl | 2258th Street SW |
Counbawide 3R Program (Rural Area) | waries | | |
Central Puget Sound Commute Trip Reduction Enhancement | | | |
Avondale Road Prezervation Improvements, Union Hill Road to |_Auonda|e Road | Union Hill Road | NE 104th 5t. |
SR-5201; 124th Ave NE to West Lake Sammamish Paduway- | SR 520 | 124th Avenue | . Lake Sammamish Pl |
SR-3: At SR-30200aaga Way Interchange (Siverdale vicinity) | | SR-3 from Interchange | SR-202 from Interchange |
SR-99: Aurara Bridge Painting | | Aurora Bridge SPS | Aurora Bridge NPS |
SR 405: SR 167 Interchange Ramp Mo dification | | sr 187 | sR 187 |
SR 522: Paradise Lake Rd. to Snehomish River-Widening | | Paradize Lake Road | Snohemish River |
1-90: |-5 to |05 Communication Retrofit | | 5 | 5 405 | L]
|-405: Coal Creek Paraway to -5 HOW Lane Switch | 5R-g05 | Coal Creek Farway | 5R 522 | %
109 | Browse I | q|» %

Thisisthefirst screen that you go to in the STIP gpplication. 1t shows you aligting of al the projects
inyour TIP. They arelisted by: Project Title, Road Name or No., and Termini so that you quickly
identify individud projects.




The Project Details screen

O=————————stipSIP =—"—————— [ §
[Froject bet..| IList Projects j Print Lletd Praject 6 Year Form J STIP Reports | Delete Be:t:q_rd_l %

_: : _Find |E=E_nnnmgun| nstructions | 2 Hel

- Statewide Transportation Improvement Program - v.5.6 - 9/6/2004
Recorss: |

20

NE 3

— For help or information about a particular
Unsorted From | 2001 Itn | 2003 I data field, click on any “RED” field name.

NOTE: *denotes a required field

Agency / Program Information [ BLCENAME Database J|

* Agency [Mountlake Terrace | *MPORTPO [ PSRC |
County No. [ 31 ]|  City No. 0815 | County [Snohamish Ca. |
Hearing Date : Adoption Date I—I

Amend. Date I: Resolution No. | |

* WSDOT Region [®@NW ONC QOLY OSW (OSC QEAST ONWIOLY ()WSF |

Project Identification Priurinu-:I e 0102

5 Project Title |F€ec0nstruction of 56th Avenue West from 236th 5t SW to 228th 5t 8W l

Local Project ID [MOU-11 I PIN No. |:|

Federal Aid No. [STPUL-2519(001) | Revision No.
Bridge No. | |

Road Name or No. [56th Avenue West |

Begin MP/Street [236th Strest SW |

End MP/Street [225th Street SW |

Total ProjeciLength g;uig [Oc O 0o Op Os OT Ow |

*Pruject Reconstruct 56th Avenue W from 236th Street SW to 228th Street SWio ]
Description include grinding, excavation of unstable area, restriping, utility adjustments,
traffic loops and overlay of entire width.

{ ezl | Browss I 4 »

KT

Thisis the screen that you will use to enter the information on anew project or to edit the information in an
exigting project. You can aso add a new phas(s) from this screen. 1t shows individud project details. All
phases, irrespective of phase start dates, will show here.



The Find Screen

[ Stie1ps

=0 X
List Projects | Proect | gyvear ponm | sup.
Project Selection Criteria
— 3
aptorr Tie vear [ |
Agency Nama |
City Mafma [
County Nama |
mPomTPo | |
WEDDT Region |
Frofect Status |
Rawigion No [
STIF Amendmanibo. | |
Emvitarmantal Typs |
Prisy Bhmber |

Ta sea all the differant valees for a feld it curmently @xist so thal you can
pick from them click on ainy FED fiakd name.

Arten you have filled oan yoinr Selection critedia press the Fivl button or the

Ereted koey to go alvead and Tiwd your records.,

I youn want 1o look ot ALL of yoim reconils again after pradowsly foding a

sulset st click on the Find AN buiton.

100 & wl [ Find -

Thisis the screen that enables you to work with smaler groups of projects. Y ou can look at projects
by TIP year, Agency, City, County, MPO/RTPO, WSDOT Region, Project Status, Revision No., et
d, or any combination of these. Y ou can typein afield directly to look for avaue, or click on the red
field nameto sdect from alist of vauesthat dready do exit in that field.

Clicking on the Find All button from this screen will alow you to look at all of your projects.

Note that this screen is intended to give you a smplified way to do broad searches.To find individud
projects, or search on any fields not on this screen you can aso use the Project Details screento do a
search. To do this go to the Project Details screen and enter Find Mode by sdlecting it from the View
menu & the top of the screen. The Project Details screen will ook like this:



K3} FieMaker Fro - [Stip fps] -0 x
[g Fie B8 view msert Fommat Requests Scripts Window Help -8 x

D& - & w BE £ G

o ,l Statewide Transportation Improvement Program - v.5.7 - 9/6/2006 -

LN i e For help or information about a particular

_I From | Ito | ; data tield. click on any “RED" tield name.
1 NOTE: *denotes a required field

Requests:

1

Agency / Program Information  [LBLCEMAME Dalabased

- Auel.w T & HPU‘.IRTP“ .-E....._......................i
Symbols - MM_-I

County No. | j CityNo. | ] County | i

Amend. Date | i Resolution No. | i
* WSDOT Region [ONW ONC DoLy Osw (s (JEAST ONWOLY OWSF i

Project Identification FPrinriyfe. | STPAmeniNe —
* Project Title [ves] |

Lacal Project 1D L -I PIN Ho. i

Federal Bid Mo. | Ty o e
e i --I
T —— i

Baln MP/Straet ,l

o i

Total Project Length | | g:gg Uc Oe Do Oe Os O71 0w

*qu]em ; - :_i
[Fescription |

Project Information

!:I-S - Praject is selected by the appropriate selection body & funding is secured,
P { - Project is subject te selection by an agency other than the lead and is listed
i for planning purposes aral fusiding has not been detenminel.

* Status

100 oo nafl 7 Find -

Note thet dl fields are blanked out and there is a button that says*“Find” on the left hand side. In the
example above we have typed “west” in the Project Title field. Clicking on the Find button on the left
will search for and return al projects with the word “west” in thetitle. Note that this example is not case
sengtive, it would return both “west” and “West”. To make a search exactly match you would precede
it with double equals Signs. So, to find “West” with a capitd double exactly you would enter “==West”



ingtead of “wext” as the example above. To search for a phrase, asin aproject title or part of atitle,
enter the phrase in quotes

NOTE: All reports work on your selected set of projects, so when running areport make sure you are
looking at the records you are interested in firgt.

The Sx Year Form

[§] e trs T i
Stxfeax sasign priornies]| s |50m Ragarts | [T
- 'l Agaaer  WEAEOT . DUY From 20086 to 2011
i e, B 18 Co Hamme~ 0ban Lo M s Drle: Aubapliin Duls:
et || omema WEOMTIO: FEE s Dl Hennron Ma
Fiecoudy Prjoed Il rabenn | P Uarids i Tamroamb of e Fadmraly | oubed
= T | ag| A Sttt LR L | - AEAF  TedSesm e | Sl Sadud | b vy
125 & o LHEI BN L Tom e || i S I
Sored D0| 52| 0 rvwtifiesd v o Havbe EE|R| 5 F Mana | Taded | Fedusd] St | e T B | gy | Frmine
= . Begiwing M o flosl . il P o il | 5 F |3 §- me | Fud |Gt by | B | umed | T | | o | o | e || Tooe
V. Deovrribes Wk o be Dors | ENHLTT Cada Fruai. r..u'“"' el ey [ 1S bl ETTI0
1] 3 i « (3] & [T Qe [] [T il 3 |0 | m [ s | W LT T I o]
T R | [Foun = = e
& PP — BB HE: | - | & | :_'| é| | | | w
i
Mhas  THMTREE WP WOW W Tl MR
T i et
b}
s i Talals LiF n 2
T 2l (=] | [#= 1% |17 [*
| e [ [
- SR ] (== ] ] |°
T an = am
= HEINEEEREEREREE
- ,, | Talals [ S
T vl thi Pogsoat Do R
72 80 B STIP Reqeiats pussel. EHMNﬂ*mmlmm click o that colmme aadr. v 5.7 - Sipstsadas pads sl

100 el Y Bowze - 4

This screen shows you aligting of dl the projectsin your TIPin the Sx Year Form format. They are
in order by MPO, agency, priority, and project. From here you can aso print the Six Year Form.
Note that sncethisisthe Six Year form only phases that occur within the first Six years from the STIP
year of the project (the From date on the Project Detail screen) will show on this report. If the project
has been carried forward by changing the From date phases prior to that date will NOT show up. Nor
will phases that, for planning purposes, have been defined and have a start date more than Six years out,
they will NOT show up here ether. All phases will, however, show on the Project Detail screen.

Please note: A Report Datefied islocated at the lower |eft hand side of the page. However, to
enter adate, you will need to bein the STIP Reports window.



The Project Details List screen

5 Fishesker Pro - [Ste.fpeS]
[ ple Bt View inset Formel Fecods Scipts Window  Hel

Ow- &% aEeE Fesz B

-0 %X
-5 X

—— Mgenoy  Grays Harbor G Proiect D il From 2007 to 2012
! LA Co. MNo: 24 Co. Mame:  Beiys Hadbor Ca rojec Etal S
e ; L . g L LEL T L . i Hearing Date: 7702008 Adophon Date: 71102008
|| cwwes oo meomteo: snccoo List View - All Phases All Years Amasd Dste: _ Redeluion o 200884
Fecards Praject Idankification Projent Corts in o Dol Fetraky Fded
s & ¥ | M Federad Ao, B. Bridge Ho. 5. L RERE Fud ST InfanTation Bupimditors’Siskaiuke Propects: Onby
E T2| ©. Pooject Tate 1515 5 |6 |2 Fadars Furding {oost Agescr) (T3
Egmd' E2| D oo Mame or Humber = K H i- | erase [ Fetest [redera| same | | A | | P
- E Beginting WP of Roaxd - Enlineg MP or Raad 2 = ,5_' ftan Fund (Comby| Fusd | o0 | (o0 | ot 1m ma | oana | e | Dt
F. Dieseribn Wik b by Done ey | Cose | Prase | Cote ¥ 5 fe SR
Sored | 2 3 4 | 5] 8 |7 |8 [ [ [ [F] 13 14 15 [ [ [ Ww | w a1
[ FE[ anam 3 Wi [ o0
or + :;;.:L»ﬂ.\rny.:\d:actmr.‘:.:J'A'x'_-.tu':.r 4] % e :r <I.-l :ig; (L] L. == a& H £ CE
Mo @A wOEE AN
Pl o e Sessieds B4 1A
Tadals 404 L ol
1 iy EEEIRRRRER .. ook | T B s g |
= IS N = e —t= = * ==
o [0 5. O ILALEX L —— —— - e
B L T Fa T Ew T [T
T4tals 0 we 1w
(=) [T T 0 [ £ £
|2 arm:al:-a'a:\.-wlaea-.:tiz-rh v [les] s | " I [ | I [ | | 8
(L1a] ¥
Wom! BF 0L W EE AT
PEFLAS EAPSMAQR TARAL KR RO
Tedals m 0 i
[T ] TE[ wie [ a0 E E]
) B e .. wlr]e= T[] Sa | # =.=.| | | | m| | mc.| [ ] »
el
Sam; WF.029 LN E N
PEPLSC EOAFR SRR CRDE §RROE
Tolals i i o o
To changs e Report Dale L . 5 '
g5 1o the STIF Reports panel [L2.] Fou hetp on intormation about a particutar coumn - click onthat colummieader. . 5.7 - Supersedes previous editions
100 g B Boowwze  ~ & 3
Far Help, press Fi

This screen shows you aligting of al the projects and phasesin your TIPin the Six Year Form
format. They arein order by MPO, agency, priority, and project. From here you can also print this

form. Note that while thisis based the Sx Y ear form ALL phasesthat defined for the project will show
on thisreport..

Please note: A Report Date field islocated at the lower left hand side of the page. However, to
enter adate, you will need to be in the STIP Reports window.



The STIP Reportssdection screen

@Filehﬂaker Pro - [Stip fp3] - |} =
File Edit “iew Insert Format Records Scripts Window  Help - B X
O=- &V BEER N PETR B

|J..is_1 Prn'!e-::js I e pﬂrﬂojﬂ%fit " 6 Year Form Ilgpumlmgqn.l

Statewide Transportation Improvement Program - Reports

To print a report * Report Date 2 years
click on any “RED” description. 7/13/2006 Reporting Period

STIP program report

Shows all project information for the projects you are hrowsing

sorted by MPO, County, Agency, and project

Prioritization & Financial Feasibility of projects by year

Shows the federal, local/state combined, and total funds by funding source,

then by phase, then by project. Also shows the agency and project description.

Prioritization & Financial Feasibilityr summary of projects b‘f year

Shows the federal, local/state combined, and total funds by funding source,

then by yvear. Also shows the first three year totals.

Prioritization & Financial Feasibility summary of state and local funded projects by year
Shows the local and state funds separately, and total funds excluding federal dollars by funding source,
then by year. Also shows the first three year totals.

* NOTE: The Report Date will print on all reporks. rou set it in here so that your report date will reflect the date of your last TIP
update. You car change it anylime from this panel. K there is no Report Date filled in when you print a 5o< Year Form, then
today's date WILL fill in automatically.

e
100 o wl B Browse -
For Help, press F1

This screen dlows you to sdect aparticular STIP report. Currently four reports are provided. They
are the STIP report, the Financid Feashility report, the Financid Feasibility Summary report, and the
Sae/locd Financia Feasibility Summary report. (For additiona information, see Section 8 - STIP
Reports.)

The date showing in the Report Date field will print on dl reports. This dlows you to specify a date that
reflects the state of your STIUP records, instead of hen you actualy print. TO chnager it enter anew
date.

The Reporting Period specifies whether the STIP reports work on athree or four year window. While
your locd TIPisasx year document, for WSDOT purposes the STIP was three years prior to 2007,
and four years thereafter. To toggle this period click on the red “Reporting Period” title. It will default to
4 years every time you open the STIP gpplication.

The STIP report shows you dl the federally funded and/or regionally significant
9




projectsin the first three or four years (depending on the salected reporting period) of the STIP.

The Financid Feadhility report provides you with alist of project phases by fund source and by Year 1,
Year 2and Year 3. (Thisreport may be of useto MPOs and RTPOs.)

The Finandid Feasibility Summary report gives you the grand tota by Federa fund source with State &
Local combined and by Year 1, Year 2 and Year 3. (Thisreport may be of useto MPOsand
RTPOs))

The Sate/l_ocd Financid Feasibility Summary report gives you the grand total by State or Local fund
source with no Federa dollarsand by Year 1, Year 2 and Year 3, and Year 4 if the four year reporting
period is selected. (Thisreport isfor loca agencies.)

10



The Export/ Import selection screen

%Filehﬂaker Pro - [Stip.fps] o |
File Edit Yiew Inzert Format Records Soripts  Window  Help =5 X
D= - &Y BEE P& O

|H'51.E‘Iﬂ'e§s Iml i }r’eal_i__Form " STIP Rgﬂansl

Statewide Transportation Improvement Program - Exportfimport

To move records in or out Notes on
click on any “RED” description. Exportfimport

Exportracords to files for mailing to your MPO/RTPO ahd
Highways & Local Programs

Use this option to export records inthe current found set from this FileMaker application
5o that you can send them via Email or CD to your MPO/RTPO and Highways & Local
Programs. NOTE: You will create two files; one for the “project records™ (STIP.stp) and
one for “phase records” (Phase.stp). Click on the "Hotes™ button for additional instructions.

x*

Import records exported from a FileMaker STIP program of this version

Use this aption to import records that have been exported from this version (5.1} using the
Export function directly above. Click on the "Notes™ button for additional instructions.

import records directly from another FileMaker STIP program of this version

Use this option to import records from another FileMaker STIP application that is
the same as this version (5.x). Click onthe "Notes™ ntton for additional instructions.

import CPMS records

Use this option to import records that have been downloaded from the WSDOT
mainframe CPMS system. This option will mainly be used by WSDOT personnel.
Click on the "Notes” button for additional instructions.

- Primarily will be used by MPOs, RTPOs and Highways & Local Programs.

R ———.
100 uwll B Browze =
For Help, press F1

Thisisthe screen you use to get project recordsinto and out of this gpplication.

11



4. Entering a New Project

New project information can be entered by clicking on the yellow “New Project” button. It is
located on the “List Projects’ screen or the “Project Details’ screen. This creates anew blank record
to begin entering project data. Now you're on your way.

Sdect your agency name from the “PL CENAM E Database” button and click on the* Copy Place
Data Back tothe STIP Form” button. Y our agency name, county name and number and/or city
number, MPO/RTPO and WSDOT region automaticaly fill in. Asyou keep adding new projects,
these fidds continue to auto-fill. (For MPOs and RTPOs, this will continue until you change the agency
name.) Once the hearing date, adoption date and resolution number arefilled in the first time, these
fiddswill dso continue to fill in automaticaly.

Asyoufill in the project information, you may reach afield that you are not sure what to enter or
sect. To get hep for thet fidd, smply click on the fild name (shown in red text). Help for all fidds
of the Sx Year Form isavailable by clicking on the “Instructions’ button.

5. Modifying an Existing Project

Other than turning on your computer and/or entering anew project, making changesto an existing
project is probably the second easiest thing to do with this program. All you have to do is locete the
project in your database. (No big deal, right?) To do thisit will be hdpful to know akey bit of
information about the project; like the project number, the title, or maybe the priority number. Next,
find the project. Y ou can do thisfrom the “List Projects’ screen. (If you are an MPO, RTPO or an
agency with afairly large database, i.e. severd hundred records, you may find it helpful to first sort the
projectsinto asmdler dataset. This can be accomplished through the Records/Sort from the command
bar.)

Now then, on to modifying your projects. First go to the field(s) needing to be changed in the
Project Details screen and make the changes, and then go on the next project to be modified. See how
essy it is? If you want to make sure of your changes, just click onthe“6 Year Form” button to view the
changes.

12



6. Exporting/Importing

This program alows you to export data as FileMaker files for sending to your MPO/RTPO and/or
to your Regiond Loca Programs Engineer, aswell as, import data from a variety of predefined sources.

The Export/Import screen is shown below with details on each option following.

ﬁjFiIeMaker Pro - [Stip.fps] =0 X
File Edit “iew Insert Format Records Scripts Windows  Help - X
D - &V BEEEH FEER O

|H51_Er£iegs IMl 6 Year Form || S_'[lF'.RgHonsl

Statewide Transportation Improvement Program - Exportiimport
To move records in or out Notes on
click on any “RED” description. Exportimport

Export records to files for mailing to your MPO/RTPO and
Highways & Local Pragrams

Use this option to export records inthe current found set from this FileMaker application
50 that you can send themvia Email or CD to your MPO/RTPO and Highways & Local
Programs. NOTE: You will create two files; one for the “project records™ (STIP.stp) and
one for “phase records” (Phase.stp). Click on the "Notes™ hutton for additional instructions.

*x

Import records exported from a FileMaker STIP program of this version

Use this option to import records that have been exported from this version (5.x) using the
Export function directly above. Click on the "Notes™ button for additional instructions.

impoit records directly from another FileMaker STIP program of this version

Use this option to import records from another FileMaker STIP application that is
the same as this version {5.x). Click onthe "Notes™ hutton for additional instructions.

Impoit CPMS records

Use this option to import records that have been downloaded from the WSDOT
mainframe CPMS system. This option will mainly be used by WSDOT personnel.
Click on the "Notes™ button for additional instructions.

. Primarily will be used by MPOs, RTPOs and Highways & Local Programs.

I O O I __———.
100 ol T Browse -
Far Help, press F1

13



Export recordsto filesfor mailing to your MPO/RTPO and Highways & Local Programs

When you need to send your TIP to your MPO/RTPO and/or to Highways & Loca Programs or
you want to split your projects up for some other reason then you would export records using this

program.

This process will export al the projectsin your found set (dl that show up on the List Projects screen)
and any associated phases for those projects that happen within Sx years. So, if a project has a Sart
date of 2007, then when exported any phases that are dated to begin from 2007-2012 will also be
exported. If, for planning purposes, you have defined any phases for that project in 2013 or later, or it is
an ongoing project with phases that have occurred dready in 2006 or earlier, those phase records will
not beincluded in the export. (NOTE: for MPO/RTPO’ sthereis a script available that exports only
three or four years worth of phases, depending on the reporting period specified. Y ou can toggle this
reporting period from the STIP Reports screen by clicking on the report period field. Thisscript is
available from the Scripts menu as * Export to send to WSDOT”.)

First you will be asked to name the file containing the STIP records and where to save it
S0 it can be exported. Y ou will get a screen that explainsthis.

8086 Export Filemaker STIP Data o i

You are exporting records from the Filemaker STIP application
to send to Highways and Local Programs or MPO/RTPO.

In order for this application to do this it needs to know
what to call the exported records and where to put them.

This should be afile named aaaaaSTIPnn
where aaaaa in the file name is your agency
and the nn (in the file name) is the STIP year of the records.
You may save this file ampwhere you like, but somewhere
where you'll be able to find it again.

In the next screen you will he asked where to put this file
and to gnve it a name as outlined abowve.

NOTE THAT AFTER THIS YOU WILL Al SO BE ASKED TO CREATE A
FILE FOR YOUR PHASE RECORDS. IF YOU ARE NOT ASKED TO NAME
THIS FILE GO BACK AND USE THE FIND SCREEN TO SELECT THE
PROJECTS THAT YOU WANT TO EXPORT.

T

Pease note the suggested naming convention for the file. You can cdll it anything you like, but it is
necessary for you, your MPO/RTPO and/or Highways & Loca Programs to be able to tell who the
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records came from and what type of files they are, either STIP (project) or PHASE records. Because
of this, it isimportant that you have your agency name and some way to distinguish between STIP and
PHASE records in the name.

Next you will be asked to name the file containing the PHASE records and where to put it so that it
can be exported. Y ou will get a screen that explainsthis.

8686 Export Filemaker PHASE Data 0 |

You are exporting records from the Filemaker STIP application
to send to Highways and Local Programs or MPO/RTPO.

In order for this application to do this it needs to know
what to call the exported records and where to put them.

This should be a file named aaaaaPHASERNnN
where aaaaa in the file name is your agency
and the nn (in the file name) is the STIP year of the records.
You may save this file amywhere you like, but somewhere
where you'll he ahle to find it again.

In the next screen you will be asked where to put this file
and to give it a name as outlined above.

NOTE THAT AFTER THIS YOU WILL Al SO BE ASKED TO CREATE A
FILE FOR YOUR PHASE RECORDS. IF YOU ARE NOT ASKED TO NAME
THIS FILE GO BACK AND USE THE FIND SCREEN TO SELECT THE
PROJECTS THAT YOU WANT TO EXPORT.

Togoonpress OK=> £ gk )

After the export finishes you will return to the Records Export Completed screen. Click “OK” to
return to the Project Details screen.
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Import records” exported’ from a FileMaker STIP program of thisversion

There may be times when you need to import data that has been “exported” from the same* STIP
Too' verson (any 5.x) tha you are usng. This might be when another agency sends you records they
have exported or if you want to work with a subset of your projects from aprevious year's TIP.

Records that are imported will replace ones that are aready there for the same project, both main
project and phase. The program doesthis by first copying al the project records to atemporary
location. It then checksto seeif records for those projects dready exid. If they do, they arefirgt
deleted along with al associated phase information, then all records are added to the STIP database.
Deleted records are first written to a database caled DELETDUP.STP. (NOTE: thisisfor higtoricd
purposes only, main project records are written out but no associated phase information is written.)

During the import process, on al options you will seea‘hour glass and/or messages at various times
indicating the progress of the different operations. Some of these may say things like “relookup in
progress’ and will pop up from time to time while the processes are being carried out. These processes
keep dl the record information synchronized.

Y ou will have two filesto import, one containing STIP, or main project records, and the other
containing the PHASE, phase information, records for those projects. The names could be different, but
there should be an indication in the file name of the agency the records are from aswell as whether they
are STIP (project) records or PHA SE records.

Firg you will be asked to find the file containing the STIP records so that it can be imported. Y ou
will get a screen that explainsthis
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'8 © ©® Import5.X version Exported FileMaker STIP Data

from the 5.X version of the FileMaker STIP

@ You are importing records that have been exported
application.

In order for this application to do this
it needs to know where the old data is.

This should be a file named something like

aaaaaSTIPnn.stp
where aaaaain the file name is the agency that EHPOI‘tEd
the data.

In the next screen you will be asked to locate this file.

To leave here and go on press OK.

e

This database contains one project record for each project you enter into your TIP.
After clicking on OK you will get a standard open didog box to locate thisfile.
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Next you will be asked to find the file containing the PHA SE information records so that it can be
imported. You will get a screen that explainsthis

806 Import 5.X version Exported FileMaker F'I'IEISE_Data £ |

You are importing records that have been exported
from the 5.X version of the FileMaker STIP application.

In order for this application to do this
it neeads to know where the old data is.

This should be a file named something like

aaaaaPHASEnNN.stp
where aaaaa in the file name is the agency that exported

the data.

In the next screen you will be asked to locate this file.

To leave here and go on press OK.

oK)

e

This database contains one or more phase records for each project you enter into your TIP. After
clicking on OK you will get astandard open didog box to locate thisfile,

After the import finishes you will return to the Project List screen. From here you will be reedy to
view/review your project data either in the Project Details screen, the Six Year Form or in the STIP

report.
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Import from another FileMaker STIP program of this version

If you download a new copy of STIP and need to move your records from your older copy, or for
any reason need to move records from one copy of STIP to another, there is no reason to export fird.
The only reason we export when sending filesis so that they just contain the data, and so are smdler for
emaling.

Y ou will have to import from the databases containing the STIP, or main project records, and the
other containing the phase records for those projects. The names of these databases will be: STIP.STP
and PHASE.STP.

Firg you will be asked to find the file containing the STIP records so that it can be imported. Y ou
will get ascreen that explainsthis

® © ©  import5.X version FileMaker STIP Data 0 |

You are importing records from the current
version of the FileMaker STIP application.

In order for this application to do this
it needs to know where the old data is.

This should be a file named STIP.STP

which should be in the same folder (directory)
as the previous FileMaker STIP application itself.

In the next screen you will be asked to locate this file.

To leave here and go on press OK.

D

This database contains one project record for each project you enter into your TIP.
After clicking on OK you will get astandard open didog box to locate thisfile.
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Next you will be asked to find the file containing the PHASE records so that it can be imported.
Y ou will get a screen that explainsthis

IF 806 ~__Import 5.X version FileMaker Phase Data & |
You are importing records
from the 5.1 version of the FileMaker STIP
application.

In order for this application to do this
it needs to know where the old data is.

This should be a file named PHASE.STP

which should be in the same folder (directory)
as the previous FileMaker STIP application itself.

In the next screen you will be asked to locate this file.

To leave here and go on press OK.

oKk

This database contains one or more phase records for each project you enter into your TIP. After
dickingon OK you will get astandard open didog box to locate thisfile,

After the import finishes you will return to the Project List screen. From here you will be ready to
view/review your project data either in the Project Details screen, the Six Year Form or in the STIP

report.

Import CPM Srecords

CPMS isamainframe system used a WSDOT to manage capitd projects. Thereisinformation in
this system for WSDOT managed projects that needsto be in the find STIP. This option enables
WSDOT personne to import records that have been exported from this system.

Thisoption isonly of useto WSDOT personndl.
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/. The SIx Year Form (Sample)

G ik Pl FI DO AT o Tranapociercken

Six Year Transportation Improvement Program

Agenoy: Gomiz Go From 2001 to 2006
R T o e Healing Dale:  BEEGON . Adoticn Dabe:  £32.3001
Cily Mo 0oog WFOATFDC  dop S Amend Dmie: Aescludon Pio: 01.02
Fropmct dertiliceion Prosent Gorlz in Thowsrds of Dollers [T —
A Fedsal Ald Ko B. Brickw Mo 5 q %[z Furd Saros inforwalion Exn::_I.u:- Scheciiln Frofets Only
£ Pregest Tk g j 1 ; 2 Tedara Farcang I ] —
0 Srasktfend B or Bambar LE 3 Fugared
- 8 Priase Fedual | Fedwal| & ity s s
B Espinnirg WP o Foed - Eeding WP o Aoad I E 5 g o Fund | ot by Furad Ff‘rﬂ FL:&M:I FE-;] N po] s | THe % oate
. Derorfba iords b ber Diora o |meatisd | Dede | Phasd | Cedk : Bk L
1 ] 1 L] [ [ 7 E [] 1a i [ 11 [E] 15 L] 17 1l L] i it
W7 e | o] 0w | = |eu] 3iEm LT+ m Tee|  mm| omo| T a
e W p st Spaeston (1]
g ey
a5 o 0
b e bl cor ETRCROR o v we oo ey oo (e adely e by
B0 L R
Tokale 1 o
¥ | °E| nimml ] Dok £l
o Whest o o) st e S Tl Bl I = = |"“'"'“"‘-‘| Ta | | | ™ | | | £ m
i i S . Bl ]
G [T o
= TR 3 B 0 ziry .
Tekale E ] 7
7 oz | g | nm | & [FE| gk | STl | dE) | [T | | | Eig
I 3 o
wl T,
a0l w2 -
|cricom o b i . T e o i T . B 18
ezl
Tokals x W oo
o o1 | & | om | & |<4] 2o L I [ w7 I I I Ea
lsarnadional - v "
e ol i 2-
s 000 Loz i =
o ey i i i
Tobaks A £ 13
Grand Tokals for Cowliiz Co HIE “Wa il EEC I

Fepot Oobe: W 56 - Bupersedes previous editions

21



8. The STIP Reports

STIP Program Report (Sample)
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Financial Feasibility Report (Sample)

e

Prioritization & Financial Feasibility
of Federal Aid Projects by Year1997
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Financial Feasibility Summary Report (Sample)

SUMMARY
Prioritization & Fisancial Feasibility
of Federal Aid Projects by ¥Year1997
Y FESEET:
Fund Funds Collars N Thousand
=ource Deacripion Federal Local=ee Tol
EFR
1447 Aolotobligadon Cocls 48,022 12,062 B0, 054
................. s e B AR e e
I##1 Aojeotobligaion Cocls 14,657 3,062 18,219
ER octlgaien Tobic 83,264 20,876 104,140
RS
143¢ Aojpotobligaion Cocle 400 62 462
ChALE chligadon Tobalc 400 62 4652
DER
1337 Rojpotobligadon Cocle 3,254 2,027 ¥,286
DER congadon Todic 5,850 2,027 7,586
Iz
1937 Aopotobligadon Cocls 32 <4 476
> oaligaton Tobalc 437 44 476
A
1#47 Arjeotobligaien Cocls 62,149 11,724 73,873
1#3% Aojpotobligaien Cocls 22,296 2,304 24,360
1733 Avleotobligaion Cocls 15,240 1,620 16,360
IM congaten Totis 99,643 153,648 113,293
LocaltState
1457 Apjpotobligaion Cocl n 364,500 364,500

24



State and L ocal Financial Feasibility Summary Report (Sample)

LOCAL SUMMARY
Prioritization & Financial Feasibility
State & Local Funding Portion

Federal Aid Projects by Year 2000
June 15, 2000

Fund Funds [Dollars in Thousands)
Source Description State Liowz:al Morr Federal Total
Local
2000 Project OHigation Costs 0 4774 4774
""""""""""" 2001 Project Dbligetion Costs 0 UUH&SE T HER
...................... O e~ e T
Local oHligetion Tatals 0 6,270 6,270
PSMP
2001 Project OHigation Costs 5 4 a
PSEMP onigtion Tatals 5 4 9
RAP
2000 Project Obligetion Costs 6,601 1212 7813
e s e gy g s §7g5°
....................... A s
RAF oigtion Tatals 11,401 2,714 14,115
SCA
2000 Project Obligetion Costs 859 14 873
e R e s e Do B
SCA nHigtion Tatals 1,009 19 1,028
TIA
2000 Project Obligetion Costs G&677 809 7 586
TIA obligetion Tatals 6,677 909 7,086
LIATA
2000 Project OHigation Costs 350 150 500
UATA oHli getion Tatals 350 150 500
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9. Appendices

A. Six Year Form Instructions

Heading

Agency Enter name of the sponsoring agency.

County No. Enter the assigned number (see LAG Appendix 21.44).

City No. Enter the assigned number (see LAG Appendix 21.45).

MPO/RTPO Enter the name of the associated MPO (if located within urbanized area) or
RTPO (if located in a rural area).

Hearing Date Enter the date of the public hearing.

Adoption Date Enter the date this program was adopted by council or commission.

Resolution No. Enter Legislative Authority resolution number (if applicable.)

Amendment Date Enter the date this program was amended by council or commission.

Column Number

1. Functional Classification. Enter the appropriate 2-digit code denoting the Federal
Functional Classification. (Note: The Federal Functional Classification must be one
approved by FHWA.)
Description
00- No Classification

Rural (<5000 pop.) Urban (> 5000 pop.)

01 - Interstate 11 - Interstate

02 - Principd Arterids 12 - Freeways & Expressways
06 - Minor Arterids 14 - Other Principd Arterids
07 - Mgor Collector 16 - Minor Arterid

08 - Minor Collector 17 - Collector

09 - Locd Access 19- Locd Access

1. Priority Numbers. Enter local agency number identifying agency project priority (optional).
2. Project Identification. Enter (a) Federal Aid Number if previously assigned; (b)

Bridge Number; (c) Project Title; (d) Street/Road Name or Number/Federal Route Number;

(e) Beginning and Ending Termini (milepost or street names); and (f) Describe the Work to

be Completed.

3. Improvement Type Codes. Enter the appropriate federal code number.

Description
01 - New construction on 07 - Resurfacing 14 - Bridge Program-Special
new alignment 08 - New Bridge Construction 21 - Transit Capital Project
02 - Relocation 09 - Bridge Replacement 22 - Transit Operational Project
03 - Reconstruction 10 - Bridge Rehabilitation 23 - Transit Planning
04 - Major Widening 11 - Minor Bridge Rehabilitation 24 - Transit Training/Admin.
05 - Minor Widening 12 - Safety/Traffic Operation/TSM 31 - Non Capital Improvement
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06 - Other Enhancements 13 - Environmentally Related 32 - Non Motor Vehicle Project

4. Funding Status. Enter the funding status for the entire project or phase that
describes the current status.

S - Project s ‘selected’ by the appropriate selection body and funding has been
secured by the lead agency.
P - Project is subject to selection by an agency other than the lead and is
listed for planning purposes. (Funding has not been determined.)

6. Total Length. Enter project length to the nearest hundredth (or code “00” if not applicable).

7. Utility Code(s). Enter the appropriate code letter(s) for the utilities that need to
be relocated or are impacted by the construction project.

C -Cable TV G -Gas

O - Other P - Power
S - Sewer (other than agency-owned) T - Telephone
W - Water

8. Project Phase. Select the appropriate phase code of the project.

PE - Preliminary Engineering, including Design (or Planning)

RW - Right of Way or land acquisition

CN - Construction only (or transit planning or equipment purchase)

ALL - All Phases: from Preliminary Engineering through Construction
(Use only in Years 4, 5, & 6)

9. Phase Start Date. Enter the month/day/yvear in MM/DD/YY format that the
selected phase of the project is actually expected to start.

10. Federal Fund Code. Enter the Federal Fund code from the table.

FTA Discretionary for Capital Expenditures

BIA - Bureau of Indian Affairs 5307 - FTA Urban Areas
BR - Bridge Replacement or Rehab. 5309(Bus) - Bus
CDBG - Community Development 5309(FG) - Fixed Guideways
Block Grant (HUD) 5309(NS) - New Starts
CMAQ - Congestion Mitigation Air Quality 5310 - FTA Elderly/Disabled
DEMO - ISTEA Demo Project (Selected) 5311 - FTA Rural Areas
Discretionary - Ferry Boat Discretionary, Public REV - Rural Economic Vitality Program
Lands Highways, or Scenic Byways, etc. STP(C) - STP Statewide Competitive Program
DOD - Dept. of Defense STP(E) - STP Transportation Enhancements
IC - Interstate Construction STP(S) - STP Safety Including Hazard and RR
IM - Interstate Maintenance STP(R) - STP Rural Regionally Selected
NHS - National Highway System STP(U) - STP Urban Regionally Selected
3037 - FTA Job Access/Reverse Commute STP - WSDOT use only
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11. Federal Funds. Enter the total federal cost (in thousands) of the phase
regardless of when the funds will be spent.

12. State Fund Code. Enter the appropriate code for any of the listed state funds
to be used on this project.

CAPP - County Arterial Preservation Program PWTF - Public Works Trust Fund

CHAP - City Hardship Assistance Program RAP - Rural Arterial Program

TPP - Transportation Partnershis Program SCP - Small City Program

AIP - Urban Arterial Program SCPP - Small City Pavement Program

(formerly Arterial Improvement Program)
PSMP - Pedestrian Safety & Mobility Program FMSIB - Freight Mobility Strategic Investment Board
PTSP - Public Transportation Systems Program  WSDOT - WSDOT provided funding
OTHER - Any other unlisted state fund codes

13. State Funds. Enter all funds from the State Agencies (in thousands) of the phase
regardless of when the funds will be spent.

14. Local Funds. Enter all the funds from Local Agencies (in thousands) of the phase
regardless of when the funds will be spent.

15. Total Funds. Enter the sum of columns 10, 12, and 14. (Auto-calculation in the “STIP Too”
program.)

16-19. Expenditure Schedule - (1st, 2nd, 3rd, 4th thru 6th years). Enter the estimated
expenditures (in thousands) of dollars by year. (Eor Local Agency use.)

20. Environmental Data Type. Enter the type of environmental assessment that will be required
for this project. (This is “required” for Eederally funded projects, but may be filled in for state or
locally funded projects.)

EIS - Environmental Impact Statement
EA - Environmental Assessment
CE - Categorica Exclusion

21. R/W Certification. Click Y if Right of Way acquisition is or will be required. If yes, enter R/W
Certification Date, if known. (This is “required” for Eederally funded projects.)
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B. Databases and Filesin Application

The following database files are identica for dl versons of Windows and Macintosh.
STIP.STP

The main project database.

PHASE.STP

The database containing phase information.

PLCENAME.STP

The database containing the assigned codes and other location information for an agency.
ImpSTIP.STP

A database used in importing information into the FileMaker Pro STIP gpplication. It is used to check and see if
aproject dready exists in the STIP database before importing records.

DeletDup.stp.

A database used to hold the last set of duplicate project records deleted on import. When you import dataiinto
STIP a check for duplicates is made as part of the process. Thisis so that changesto existing records that are
reimported are not saved as separate projects. Records are imported to atemporary location (ImpSTIP.STP)
and then we check to see if arecord with that key (not project 1D, a key unique to the record) aready exigts.
If it doesit, along with associated phases, is deleted before moving the new copy in. Records that are deleted
arefirst exported to this database. Note that these are project records only. Phase information is deleted. We
do thisjust to provide you with some history of projects that have changed last.

STIP.pdx

The search index for the PDF version of STIP manud. To use thisindex you need the verson of the Acrobat
Reader with ‘search’. That verson isdso free.
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STIP (folder)
Thisfolder contains various support files used by the Acrobat search engine.
System (folder)
Thisfolder contains the following three files used by FileMaker Pro runtime support files. The two ending in
IMP are needed for importing and exporting data in different formats, and the one ending in MPR isthe
FileMaker Pro US English spdling dictionary.
DBF.IMP
EXCEL.IMP
USENGLSH.MPR
The following files and folders are shipped with al windows versons
STIP.EXE
The “Runtime’ STIP Too program for dl versons of Windows.
DLL Files

All filesending in the extensdon.dll arefiles usad by the runtime engine.

The following files and folders are shipped with dl Macintosh versons

STIPmac

The “Runtime’ STIP gpplication for Macintosh.
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C. Whoto call for Help!

If you have any questions concerning information to be entered in the ST1P Too gpplication, or problems
encountered while using this application, please contact:

Cheryl Benson

WSDOT - Highways & Local Programs Division
E-Mail: bensonc@wsdot.wa.gov

Telephone: 360-705-7384

If you have any comments about how the STIP Too application works, suggestions for its improvement, or
wish to report any problems using this gpplication, contact:

Charlie Valentine

WSDOT - Highways & Local Programs Division
E-Mail: valentc@wsdot.wa.gov

Telephone: 360-705-7382

We are interested in improving this gpplication to make it as easy as possible for you to usein
developing your Trangportation | mprovement Program (T1P) and look forward to hearing from you.

D. TIP Tips

1. Unchecking Fed/State Fund Code radio buttons: Hold down the “ Shift” key and click the
button you want to change. (Useif Fed/State dollars are removed from a project phase.)

2. Inserting/changing the same data field for all project records: Place your cursor in thefield
you want to change, make the change, and then go to the Records/Replace on the Command Bar.
A standard dialogue box will appear and ask if you want to make the change in X number of
records in the current found set of projects. (Good to use for adding/changing Hearing date,
Adoption date, Resolution No., or other repetitive fields.)

3. Six Year Form: Easy place to make minor modificationsto your TIP. Virtudly, dl thefiddsare
interactive. (Note: Please do not use to add new projects.)

4. Zoom Control: Lower Ieft corner of the window are two “mountain ranges’ - alittleoneand a
bigger one. Thelittle one makesthe view smadler, while the bigger one makesthe view larger.
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